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Introduction:


You spent time learning basic video camera techniques, practice shooting, framing shots, setting up Final Cut Pro, adding audio, transitions, titles, and exporting.  We will spend time utilizing pre-production techniques and learn the art of good filmmaking to create a movie trailer for an upcoming fictitious movie hitting theaters on Halloween.

Directions:


You will be working in teams to create a successful and suspenseful Halloween movie trailer. Your final movie trailer will be between 45-60 seconds in length.  You must utilize good pre-production, production, and post-production skills to be successful at this project. You must complete each of the steps listed below as a team, and obtain instructor approval upon completion. You will be submitting this paper, and all other components to this project for grading.  Organization and completeness is key.  One project packet per team is to be submitted.

Step One: Making a New Folder □
On your computer, make a new folder in your Communication Systems folder titled Halloween_Trailer. We will be adding your team name at the conclusion of this project.

Instructor Approval: _____________________
Step Two: Setting-Up FCP □
Open, Save, and Set-Up Final Cut Pro (FCP). Even though you will not be using FCP for a while, it’s a good idea to be set to go when you get to your Production stage of the Halloween trailer.

· Make a new FCP file and save it as Halloween_Trailer in your newly created Halloween_Trailer folder (from step one).

· Scratch your disk, allowing FCP to save media files in your newly created project folder

Instructor Approval: _____________________
Step Three: Contract □
Using Microsoft Word, you will type, save, and print (HP LaserJet P2015) a contract summarizing your Halloween story idea.  Your contact will be saved as Halloween_Contract.doc in your Halloween_Trailer folder (from step one). Your contract should include:

· Who you will be working with (Team members)

· What your project idea is, summarizing the story plot

· A list of characters in your movie, who will you need to film to complete this project

· A list of equipment: what type of camera will you need, camera lights, microphones, extension cords, etc… What type of props will you need?  Ex. Makeup artist, masks, tombstones, SoundFx, music…

· Shot location: Where will most you’re shooting take place? What time of day? Do you need special permission? Are you shooting before, during, after school?  Is there a specific time of day? 

[image: image5.wmf]Instructor Approval: _____________________
Step Four: Storyboards □
In order to organize all your ideas into shots, you must plan and sketch all your ideas out as storyboards.  This template will be provided and extras will be located in the classroom or can be downloaded of the ComSys website. 

· Include as much information about each shot on your storyboard template including: characters, location, setting, audio, transitions, dialogue and etc.

· You will cut these storyboards out and place in chronological order after all scenes have been sketched out.

· Number in sequence all storyboards, this will allow you to place back in order if they get shuffled.

Instructor Approval: _____________________
Step Five: Shot-List □
After successfully completing your storyboards, you will start a list of your shots; this is known as a “Shot-List”.  The shot-list is a list of shots that need to be completed for your projects.  These shot come from your storyboards, but are organized by shot, not in the order of the order of your final story.  Remember you will be editing your shots in FCP and sequencing your shots in order by your storyboard sequence, not shot-list order. You will type this in Microsoft Word or Excel and save it in your Halloween-Trailer folder as Halloween_Shot_List.  Be sure to include the following in your shot-list:

· Location – Where you will be shooting your video

· Talent – This will be the actors and actress needed for that particular shot

· Equipment – What you will need at a particular shot location. This may include microphones, lights, or props.

· Camera Shot – What type of shot are you looking for from the camera operator. Are you looking at a pan, zoom, tilt, audio interview, or etc…

· Other – If you are conducting an interview, you may want to have a copy of the typed questions on hand.
Instructor Approval: _____________________

Step Six: Equipment Sign-up & Sign-out □
Congratulations! Now it’s time to have fun shooting. Make sure you follow classroom guidelines for signing out equipment and returning cameras with accessories in the proper working condition the following morning before the start of the school day. Keep track of your camera make, model, and number.

Step Seven: Import Media to FCP □
After you finished shooting, you will import all media into Final Cut Pro.  Make sure you dump all your footage into FCP immediately, so your classmates can sign-out and utilize the camera and accessories.

Step Eight: Cut, Place, and Sequence Video □
In FCP you will label and organize your newly imported clips. You will complete the following:

· Label all clips in the clip bin

· Mark-in and mark-out points

· Place clips in your final video sequence

Instructor Approval: _____________________
Step Nine: Add Special Effects & Transitions □
You will be adding transitions and special effects to your video clips.  Feel free to Google tips and tricks in this area.

Instructor Approval: _____________________

Step Ten:  Text, Titles, Credits □
Any text should be added in this step.  Feel free to download fonts.  Your credits should include, your name(s), Communication Systems, Semester, and all cast, characters, location info.

Step Eleven: Audio □
All audio, including SoundFx, background music, voices, and narrations should be added last.  It is easier to work with audio when you are finished editing your video tracks.  Make sure you add your music source info to your credits (step ten).

Step Twelve: Export □
Save this project and EXPORT this video project in QuickTime format and name your project the same name as your video.  Your final exported video should be saved in you Halloween_Trailer folder.
Step Thirteen:  File Share □
File share your team’s final project’s QuickTime video to JJ-167-Teacher

Instructor Approval: _____________________

Step Fourteen: Project Portfolio □
You now have several documents will be submitted with this project.  Please organize, staple, and submit the following in order:

· Project Cover Page (The team will make this)

· Typed Contract

· Storyboards

· Shot-List

· Other Additional Info/Papers

· This project sheet with grading rubric attached
Instructor Approval: _____________________


Grading Rubric:
                             Project Title: _______________________________________________________
	
	0 Point
Unsatisfactory effort, does not utilize skills learned, weak, no proof of skill/missing, must improve, seeking extra help is encouraged.
	1 Point
Satisfactory effort, few skills learned or applied, needs to improve and try harder for next project, student should seek extra help.
	2 Points
Good effort, applied and utilized skills learned in class, creativity is present, 
	3 Points
Excellent effort, above average, knowledge of skill is evident, understands and applies skills learned in class.
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Estimated Class Time: 12 Days




















