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Name: ______________________________  Course: ___________________    Period:_______ 
 
Before File Sharing, SAVE your work, and 
CLOSE your files! 

 
 
1) Choose GO → CONNECT TO SERVER 

 
 
2) Choose BROWSE in the “Connect to 
Server” dialogue box 

 
 
3) Choose MY NETWORK from the “My 
Network” dialogue box 

 
 
4) Choose JJ-167-TEACHER from the list 
and then choose CONNECT 

 
 
5) In the “Connect to Server” dialogue box, 
type: 
 Name: student 
 Password: student 
 -Then choose CONNECT 

 
 
6) Choose STUDENT from the selection list. 

 
 
7) The Network Logo now appears on your 
desktop.  CLICK the network logo icon to 
access the appropriate folders. 
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8) OPEN the DESKTOP folder and navigate 
to submit or share your work in your proper 
class, and project folder. 

 
 
 
9) When you are finished, THROW THE 
NETWORK ICON AWAY in your trashcan 
(located in your dock), this will turn into an 
eject symbol. 

 
 
 
 


